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St. John’s Lutheran School
Sturgis, Michigan

Philosophy and Purpose

St. John’s Lutheran School is a Lutheran elementary school maintained and operated by St. John’s Evangelical Lutheran Church of Sturgis, Michigan, a member congregation of the Wisconsin Evangelical Lutheran Synod.  St. John’s Lutheran School is founded on the eternal truths revealed in God's verbally inspired and inerrant word. Some of those truths which directly affect the teachings and administration of the school are:

1. There is only one true God: Father, Son, and Holy Spirit.

2. God created all things and created man as the crown of that creation.

3. Man's fall into sin has corrupted the entire human race, making all people subject to eternal damnation.

4. God, through his grace, sent his only Son Jesus to be a substitute for all sinners: living a perfect life for them, suffering the punishment they deserve and dying on the cross to pay for their sins.

5. God the Holy Spirit brings this saving message to sinners in God's Word and sacraments.  All who, through the work of the Holy Spirit, believe that Jesus is their God and Savior receive his gifts of forgiveness of sins, life, and salvation. 

6. As a believer in Christ a Christian will show his thankful love to God by using his gifts and talents to help spread the word of God.  He will help his fellow Christians and fellow human beings in every way possible.

The course of study, in all areas of education, will be in agreement with these truths and all other teachings of God’s Word.  Our church bases all its teachings entirely upon the Bible.  The religious studies of our school will be entirely Bible-based as taught by our church.
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St. John’s Lutheran School has been established to serve as an extension of the home in the vital work of Christian education.  God has commanded parents to bring up their children “in the training and instruction of the Lord” (Ephesians 6:4).  Therefore, St. John’s operates this school to aid the parents in fulfilling this obligation to the Lord.  We realize that our own and our children’s faith is constantly being opposed by the devil, the unbelieving world and our sinful nature.  Therefore, we recognize a definite responsibility to our children, that they be more deeply rooted in the knowledge of God’s Word.

Objectives

The truths stated previously are the foundation of our Lutheran elementary school, its curriculum, and all activities.  Through our Christian education program we strive to provide faithfully for the eternal welfare of each child and guide him in the maximum development of his spiritual, physical, mental, and emotional abilities given him by God.  Thus our objectives are:
1. That our children may learn that the Bible is the inspired Word of God and the only source of teaching for faith and life.

2. That our children may learn to know the only true God, the Triune God.

3. That our children find that faith in Jesus is the one sure answer to life’s most important question: “How can I be saved?”

4. That our children learn to walk with Jesus, always aware of and rejoicing in His presence.

5. That our children’s faith in Jesus may shine forth and show itself in many works of love for Him and their fellowman.

6. That our children learn to see God’s guiding hand and divine providence (care and protection) in whatever subject they study.

7. That our children grow up to be responsible Christian citizens with high esteem for all governmental authorities being instituted (established) by God.
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8. That our children grow up to be good stewards (managers) of their God-given talents and earthly gifts.

Our objectives may be summed up this way: That our children learn of life through, and to live for, Jesus here in time and hereafter in eternity.  “From infancy you have known the holy Scriptures, which are able to make you wise for salvation through faith in Jesus Christ” (2 Timothy 3:15).

Admissions Policy
St. John’s Lutheran School admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarship and loan programs, and athletic and other school-administered programs.

Our primary purpose is the Christian training of the children whose parents are members of St. John’s Evangelical Lutheran Church.  However, we realize our responsibility to heed the Lord’s command to make disciples of all nations.  Therefore, we accept students whose parents are not members of St. John’s Evangelical Lutheran Church provided:
· They desire their children to receive a Christ-centered education;

· There is adequate space available in our school building;

· The parents enroll in our Adult Bible Information Class during the student’s first year in the elementary grade level. (The willingness on the part of parents and children to be instructed in the truths of God’s Word will be a significant factor in the Lutheran Education Committee’s considerations regarding continued enrollment.  The Committee will take into account the decisions of the parents regarding Adult Bible Information class, worship attendance, church membership, and commitment to Lutheran Elementary Education.)                                                                                                afasdflks’al;kdasdfssaf-3-al;sajf js;ldfj;asldkjf;l ks
Entrance Requirements

State Requirements: The State of Michigan sets certain requirements that we, as Christian citizens, also honor.  The state requires that:

1. Children entering kindergarten are to be vision tested.

2. Children entering kindergarten are to be hearing tested.

3. All children should have the necessary immunizations which are available at the County Health Department.  A record of the immunization schedule of each child must be submitted for state record purposes, if this is the first year the student is attending St. John’s. An up to date list is provided with school registration mailings and is also available from the school office.

4. A CERTIFIED copy of each child's birth certificate is necessary for all students who are first enrolling at St. John’s, regardless of grade level.  The certified copy of the birth certificate is to be physically presented to the principal on or before the first day of school.

Kindergarten: Children who are five years old by December 1 are eligible for enrollment in Kindergarten at St. John’s Lutheran School.  Since, however, students mature physically and intellectually at different rates our faculty will continually evaluate Kindergarten students and report to the Lutheran Education Committee. The Committee will decide if continued enrollment is possible or if an additional year of Kindergarten is necessary.

First Grade: Children who are six by December 1 are eligible for enrollment in first grade.

Second - Eighth Grade: Children seeking admission to these grades for the first time must present a transfer from their former school. Transfer request forms are available from the school office. 
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Health Records

If your child receives any immunizations or other medical attention during the year that should be noted on his health record, please inform the school office.  Parents are asked to bring to the school’s attention any special health related problems a child may have.

Tuition and Enrollment Fees
There will be no tuition charged to members of St. John’s Evangelical Lutheran Church.  They are expected to bear their share of the cost of the school through their weekly church offerings.  The Lutheran Education Committee of the congregation will establish, upon the final approval of the congregation, the tuition cost for those who are not members of the congregation.

There is an annual School Support Fee (book fee) that is assessed of all families.  It covers the cost of items such as: workbooks, duplicating paper, art supplies, and other consumable items.  It is established annually by St. John’s voters assembly and is non-refundable.  

Payment of fees should be paid in full on or before the opening day of school.  However, if you are unable to pay in full, payment plans for these fees can be set up through the school office.  These fees may be paid monthly for 10 months, with the first payment due on September 1. Parents, who have difficulty meeting the suggested payment schedule, must make arrangements to speak with the principal or a member of the Lutheran Education Committee immediately.  Those parents who can demonstrate that they are facing financial difficulties may have their case considered by the Board of Deacons for Christian relief. All fee payments should be turned in directly to the school office.

Curriculum

The students receive instruction in all subjects required by the Michigan Department of Education.  Most important of all, the
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students receive religious instruction which includes Bible History, Catechism, and hymnology.  Daily morning and afternoon devotion and prayer are also part of their training in religion.  God’s Word will permeate all branches of learning.
The areas of instruction included in our curriculum are Bible History, Catechism, hymnology, reading, mathematics, social studies, science, English, spelling, art, penmanship, music, and physical education.

Those subjects that are included in the teaching of science are: physical, earth, health physiology, and personal hygiene.  Those subjects that will be included in the teaching of social studies are: geography, U.S. and world history, constitutions, and present forms of government of both the United States and Michigan.

Attendance Policy

Regular attendance is essential for the student to be successful in academic classes.  Excessive absences will affect the degree of learning that takes place.  Attendance has a reflection on the grades one receives.  It is the responsibility of the parent to see that their child attends school.

Our school day begins at 8:50 AM.  Students should arrive no earlier than 8:20 AM and no later than 8:45 AM.  School doors will open at 8:30 AM.  Students should be in the classroom early enough to put away their belongings and be seated and ready to start the school day at 8:50 AM.  Any student who arrives at school after 8:50 AM is considered tardy. 
Our school day ends at 3:35 PM.  Students should proceed directly home at the end of the day.  Parents must arrive no later than 3:50 PM to pick up their children.

If the student is absent, the student must, upon returning to school, bring a note to the classroom teacher from his/her parents.  Even if a parent calls in to report a child’s absence, a written note is still required upon returning to school to comply with state guidelines for attendance reporting.  If a student forgets a note from his/her parents, the student will receive an unexcused absence until a note of excuse is brought in.
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If a student is going to be absent for a planned reason (such as a vacation, family obligation, etc.) the student must bring a note describing the reason for the upcoming absence at least one week before the planned absence.  The student will ask the teacher to sign it and turn it into the school office for approval.  This will entitle the student to an excused absence.  The homework that was assigned during that time is due when the student returns from the absence.  Any unfinished assignments will be graded accordingly.

When a student has excessive absences (as determined by the faculty) a conference between the teacher and parents will be required.

Excused absences are:

a. Illness

b. Funeral

c. Medical or dental appointments

d. Extenuating circumstances reviewed by the Lutheran Education Committee

Parental Concerns
Parental concerns or complaints shall be dealt with outside the regular school hours. In all cases, as Christians we will proceed in the spirit of Matthew 18:15-17 (“If your brother sins against you, go and show him his fault, just between the two of you. If he listens to you, you have won your brother over. But if he will not listen, take one or two others along, so that ‘every matter may be established by the testimony of two or three witnesses.’ If he refuses to listen to them, tell it to the church; and if he refuses to listen even to the church, treat him as you would a pagan or a tax collector.”)  Any question or concern should be directed first of all to the person or persons involved.  If the matter is not fully resolved it should then be taken before the principal and, if necessary, before the entire Lutheran Education Committee.  The Committee shall discuss the matter in order to arrive at a God-pleasing solution and respond appropriately.
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Book Replacement Fees
A fee may be charged for any books that are lost or damaged beyond normal wear and tear.  

Since textbooks are usable for about five years, a 5/5 depreciation system for replacing lost or above normal wear textbooks will be used (e.g., if a new text book cost $50 and is lost during the first year, a $50 replacement fee will be charged.  If a $50 textbook is lost during the fourth year of use, a $20 replacement fee will be charged.)
If a consumable workbook is lost during any given school year, a new workbook will have to be purchased by the student at full price, to be used for the remainder of the year.

Home and School Cooperation

The Lord through His Word has given the home and the school – an arm of the church – one and the same aim: making our children wise for salvation.  The teachers are to assist the parents in that most important work.  Parents and teachers are expected by God to join hands so that nothing may rob their children of the crown of glory laid up for them in heaven.  Both parents and teachers must know and be committed to the goals of our school so that both work diligently to achieve them.
Home and school cooperation is especially important in the area of discipline.  When parents enroll their children in St. John’s Lutheran School, they give to the teacher the right and duty to discipline their child, for the Lord through the congregation has called the teacher to assist the parents in bringing up their child “in the training and instruction of the Lord” (Ephesians 6:4).  Discipline is an important part of this training.  Should the child have uncontrollable behavior, parents will be called in that day to remove the child from the classroom.

Twice a year St. John’s Lutheran School holds parent teacher conferences.  The first conference is in the fall and the second conference is in the spring of the school year.  These conferences are scheduled by the classroom teacher and parent. For the best interest of the student additional conferences may also be scheduled as needed. 
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Students may be suspended from the school who:

1. Show themselves persistent in inappropriate behavior in spite of earnest admonition and reasonable punishment.

2. Are detrimental to other children and who by misconduct give outward evidence that the Word of God has not penetrated their heart, for there is but one Master to be served.
3. Are habitually truant.  

4. Through a rude manner either by word or deed rebel against the teacher.

The principal will initiate suspension of a student.  Permanent dismissal will take place upon approval of the Lutheran Education Committee and will result when a student persists in his pattern of misconduct.

Homework / Memory Work

All work is expected to be completed, and completed neatly; work that is not done neatly will be rewritten.  It may be necessary for your child to complete some of the assignments at home.  Please provide a suitable place as well as sufficient time to complete these assignments.

Each child will have memory work assignments.  Take time to assist in learning and listening to those verses.  The verses a child learns now will provide him with words of strength and comfort in years to come.

Students in grades 1-8 will be recognized as honor students on two levels: A Honor Roll (having all A’s); A-B Honor Roll (having all A’s and B’s).

Grading Scale for St. John's Lutheran School is as follows:

   100= A+
93-91= B+
 84-82= C+
75-73= D+

99-97= A
90-88= B
 81-79= C
72-71= D

96-94= A-
87-85= B-
 78-76= C-         70= D-

     





  69-0= F
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Students who successfully complete the school work prescribed by the LEC of St. John's Lutheran School will be promoted to the next grade level.  

In the best interest of any student who is struggling or failing to complete the curricular requirements of his/her grade, the classroom teacher will communicate his/her concerns with the parents, and principal, and if necessary  superintendent and LEC. Tutoring and academic assistance can be made available. In the interest of the student’s success it may become necessary for the LEC to review performance at the end of the first semester or the conclusion of the school year and make recommendations regarding student retention or remediation.  
Report Cards

St. John’s Lutheran School assesses students’ grades quarterly and bi-quarterly.  Eight reports are sent home throughout the year. Four midterms will indicate progress prior to receiving final grades on quarterly report cards (every nine weeks). Parents are asked to sign the report card envelope and return them to school as soon as possible.  The cards themselves may be kept at home.  If at any time you should have a question concerning your child’s grades, feel free to make an appointment with the teacher to discuss any concerns. Report cards are sent out on the Tuesday following the last Friday of each quarter.  

Church Attendance

We will expect the children of St. John’s Lutheran School to attend church services faithfully with their parents.  The psalmist says, “I was glad when they said to me, ‘Let us go to the Lord’s House’” (Psalm 122:1).  Failure to attend worship services regularly will undo the Christian stewardship our school attempts to build in the children.
All children of St. John’s Lutheran School will be expected to sing occasionally for worship services.  Parents will be notified through the children of these occasions.
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Field Trips

Because we realize that not all learning takes place inside the classroom or from textbooks, field trips are an important part of the educational process at St. John’s Lutheran School.  We use field trips to build on our courses of study.  For example: trips to museums help students learn more about history, science and art; trips to other parts of the country allow students to experience geography and observe other cultures; trips to state and federal offices allow students to learn more about government and attendance at theatrical productions emphasizes the arts. 

Each year we hope to take one or more field trips.  An all-exclusive permission slip is available to cover all field trips or school outings.  If any parent would like to volunteer to help with transportation on any one of these trips, please contact the school.

Physical Education

Since the children in our school range greatly in age, the physical education program will be multi-age.  Our program basically consists of physical exercises, a number of games, and teaching locomotive skills.  Students need to dress appropriately for the weather, and need an extra pair of tennis shoes for gym. Skirts, sandals, and other attire can limit a child’s physical activity and should not be worn during physical education class.  All children will be expected to participate unless they have a written excuse from a doctor or their parent.

Sports Participation
Although sports serve to fill out the educational experience at St. John’s Lutheran School, they are considered a privilege afforded to students, not a mandatory requirement.  Participation in any sport is on a volunteer basis.  Participation will also be allowed upon the student meeting the following criteria:
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1. PHYSICAL. We strongly recommend that a student get a sport/school physical prior to the school year or sign a waiver to the effect that he or she is in good health.                 
2. GRADES. We require that a student maintain a minimum of a C- average in each subject area.  If any grade falls below a C- average, the student is declared ineligible until the grade has been brought up to an acceptable average.

3. INCOMPLETE ASSIGNMENTS.  A student shall be declared ineligible for participation in a sport event until all school work is completed satisfactorily.  If a pattern develops where assignments are consistently incomplete, a student may be suspended and/or declared ineligible for a period of time.  The suspension would be invoked after consultation of the principal with the Lutheran Education Committee.

4. DISCIPLINE PROBLEMS.  If a student’s behavior at school or in a sport event is deemed inappropriate, he or she may be declared ineligible for a minimum of one (1) game.

5. ILLNESS/ABSENT FROM SCHOOL.  If a student is absent from school because of illness or any other reason, the student will be declared ineligible until he or she has returned to school for a full day.

Telephone

The number for the school is 651-3240.  Please try to call before or after school hours, or during recess periods.  Please see the school calendar for recess times.
Although cell phones are beneficial for communication and safety, they can also be disruptive to school activity.  Therefore, student use of cell phones during the school day is prohibited.  Cell phones will remain off and in school lockers.  Parents/guardians who wish to contact a student should do so by calling the school office during established recess times or before and after school.
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Electronic Use Policy

Electronic devices when used properly can be beneficial to learning; however because of the distracting nature and expense associated with these devices we strongly encourage them to be left at home.  If brought to school, students must turn off and store laptop computers, gaming devices, jump drives, music players (ipods, mp3s, radios and etc.), and other devices in their locker through the duration of the school day. Occasionally a student may need to bring a laptop computer, or electronic device to school as part of a project.  The student must check immediately with the teacher prior to bringing any electronic devices into the classroom.    
Computer and Internet Use Policy
To enable students to meet the challenges of our rapidly-changing society, St. John's offers students computer and internet access. This is provided as a privilege, not as a right, to facilitate their learning, and assist them in conducting research.  This privilege is given to students who agree to act in a responsible, Christian manner. 

Students are expected to abide by the rules of computer etiquette. These include, but are not limited to the following: use appropriate language; do not trespass or tamper with another persons work; do not tamper with operating system files; do not download anything without teacher permission.

School computer equipment should only be used for educational purposes. Floppy disks or jump drives may only be used if they have been approved by a teacher. Students should realize that the computer is not a toy. Students and parents are responsible for any damage, replacement of parts, or technician time necessary to correct what has been altered or destroyed through inappropriate use.
Students can utilize the internet to access unique educational resources. Prior to accessing the internet, students will be required to receive training in its proper educational uses.  Students should always have teacher permission before using the internet to research a teacher approved topic. 
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Parents should be aware that some material via the Internet may contain information that is illegal and blatantly sinful. St. John's is making internet access available to further educational goals and objectives. The staff strives to carefully monitor and control computer usage to ensure that the internet is used for educational purposes only. We believe that the benefits of accessing information far exceed any disadvantages.

Personal Appearance

Students at St. John’s Lutheran School are to remember that their bodies are the temple of the Holy Spirit.  Therefore, they should dress accordingly.  “Do you not know that your body is a temple of the Holy Spirit, who is in you, whom you have received from God?  You are not your own, you were bought at a price.  Therefore honor God with your body” (1 Corinthians 6:19).  Additionally, good taste, modesty, and neat grooming all contribute to orderliness in the classroom and good attitudes for learning.  We do not expect our students to live outside the present day dress fashion, however, in all dress we will show Christian judgment and avoid extremes which may offend a weaker brother or sister.  The administration reserves the right to point out any grooming and dress habits they feel are not conducive to the Christian school environment.  
A few specific guidelines regarding dress code are:

· Shorts are allowed to be worn to school during the first (September) and last (May/June) months of the school year when the weather is warm.

· No inappropriate slogan T-shirts will be allowed.

· No clothing that does not cover undergarments, shorts and skirts that are shorter than mid-thigh, tube tops, halter tops, tank tops, spaghetti strap tops, low-cut tops, and tops that bare the midriff.

· No flip-flops or sandals.
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Busing

Since many of our children ride on public school buses, we should encourage them to remember who they are, namely, children of God.  In remembering this, they will strive to let their light shine before others and let their life be a witness of their faith to all people.  The principal and/or the Lutheran Education Committee will deal with any problems.

Inclement Weather

During the winter months, the students may be sent home earlier than usual because of inclement weather.  In such cases when a student of younger age finds no one at home, the bus driver will take the child to the bus garage by the high school, and the parents will have to make arrangements to pick them up there.

School closings because of inclement weather will be announced over the following radio and/or TV stations:


Radio:
WMSH  99.3 FM 


WTHD 105.5 FM 


TV:
WNDU 16


WWMT 3

In case of a tornado warning, the children will be taken to the church basement.  All safety precautions will be taken.

First Aid
A well-supplied first aid kit is placed in the office, to be used under the direction of the teacher.  In case of emergency, the family physician will be contacted.  If he cannot be reached, the child will be taken to Sturgis Hospital emergency room.
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Medication

No student may possess medication of any kind. (EXCEPT AS OUTLINED UNDER SELF-ADMINISTRATION / SELF-POSSESSION) 

1. All medication should be kept in a labeled container as prepared by a pharmacy, physician, or pharmaceutical company and labeled with dosage and frequency of administration.

2. Medication should be stored in a locked location with limited access except at time of administration.

3. A log of medication administration, by individual, should be kept.  The log should contain the name of the student, the name of the medication, the dosage to be given, and the time to be given.  The person giving the medication should record the date and time of the administration of the medication and sign their name. The witness (second adult in attendance) should initial the log.  If an error is made in recording, the person who administered should line out, initial the error, and make the correction in the log.  The individual student log should be kept until one year after the student’s graduation from school.

Definition:  Medication includes both prescription and non-prescription medications and includes those taken by mouth, taken by inhaler, which are injectable (epi-pen), applied as drops to eye or nose, or applied to the skin. 

Procedures:
1. *The student’s parent/guardian must provide the school with written permission and request to administer medication.

2. The parental or guardian request/permission and physician’s instructions should be renewed annually, or more often, if necessary.

3. Medication should be brought to school by the parent/guardian unless other safe arrangements are necessary and possible. (e.g., distance of child’s home to school)
                                                                                          -16-

4. *Written instructions which include name of student, name of medication, dosage, time to be administered, route of administration, and duration of administration must accompany the medication.

5. *Medication must be administered by one adult in the presence of a second adult, with both individuals being designated by the school administration.

6. *Medication must be administered in the presence of the second adult except in an emergency that threatens the life of the student.

*Required by Section 380.1178 of the Michigan School Code
Any staff person designated to administer medication should receive in-service training on all policies and procedures related to this responsibility. Documentation of individual completion of this training should be maintained and be available upon request by parent/guardian, physician, or school official.

Self-Administration/Self-Possession: Self-administration means that the student is able to consume or apply prescription and non-prescription medication in the manner directed by the physician without additional assistance or direction.  Self-possession means that under the direction of the physician, the student may carry medication on his/her person to allow for immediate and self-determined administration.

1. The student’s parent/guardian must provide written permission and request to the school to allow student to self-possess and self-administer medication.

2. Written instructions which include name of student, name of medication, dosage, time to be administered, route of administration, and duration of administration, and the physician/provider instruction that the student may self-possess and/or self-administer must be provided to the school.
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3. The school administration, with the Lutheran Education Committee’s approval, may discontinue the student self-administration privilege upon advance notification to the parent/guardian.
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